
2025 

 

PARTNER GUIDEBOOK 

 

 

 

 

 

 

 

 

 
 





 

 

Co-op Education is an educational partnership between the College, the Partner, and the student.  It links 

the academic learning process with the workplace through paid, practical job experiences that are 

integrated with the learning objectives of the program of studies. Co-op work terms introduce the 

students to situations requiring the development of technical, interpersonal, and team skills and a work 

ethic. 

NBCC programs with Co-op Work Terms 

¶ Civil Engineering Technology (Moncton & Saint John Campus) 

¶ Building Engineering Technology (Moncton & Fredericton Campus) 

¶ Electrical Engineering Technology (Saint John & Moncton Campus) 

¶ Electronics Engineering Technology (Saint John & Moncton Campus) 

¶ Mechanical Engineering Technology (Saint John Campus) 

¶ Electrical, Instrumentation & Controls Technician (formerly Industrial Control Technology) (Saint 
John Campus) 

¶ Chemical Technology (Saint John Campus) 

¶ Power Engineering Technology (Saint John Campus) 

¶ Process Control Technician (Saint John Campus) 

¶ Mechanical Technician (Saint John Campus) 

¶ Carpentry Co-op (Fredericton Campus) 

 
For more information regarding programs offered at NBCC, please visit the link below: 
 
NBCC Full-Time Programs

/programs-courses/full-time-programs


Your connection to NBCC students 

In-class presentations: 

¶ Class presentations are a way to connect with the students early and highlight positions in your 
company. If you would like to visit an NBCC campus and provide students with an overview of 
your organization/company, it can be organized.  

Industry Tours: 

¶ Industry tours can be arranged.  

To arrange presentations or tours, please reach out to the Business & Administrative Coordinator.  

Confirmation of Student Status for Funding Purposes 

Partners may receive funding to support hiring an NBCC student(s) and may need confirmation that the 

student is enrolled full-time in their program of study.  If you require this confirmation, please reach out 

experiential@nbcc.ca 

  

Co-op Tuition 

Students are required to pay a co-op tuition fee as the co-op work term is part of the curriculum and, 

therefore, considered a course. Please review the attached link for more information. 

https://nbcc.ca/tuition-fees/tuition-estimator?baseCurriculumId=b459eca9-fa4d-46a3-bdcb-
1f543ad8f251&campus=SaintJohn&paymentSchedule=2 

¶ International Student

mailto:experiential@nbcc.ca
/tuition-fees/tuition-estimator?baseCurriculumId=b459eca9-fa4d-46a3-bdcb-1f543ad8f251&campus=SaintJohn&paymentSchedule=2
/tuition-fees/tuition-estimator?baseCurriculumId=b459eca9-fa4d-46a3-bdcb-1f543ad8f251&campus=SaintJohn&paymentSchedule=2


How Will Our Platform Help You? 

As an industry partner, you can post job opportunities directly to NBCC’s Experiential Learning Platform, reaching 

students in targeted fields of study. It’s a simple and efficient way to connect with talented students, helping you 

build your recruitment pipeline or hire qualified candidates quickly. 

Training to Get You Started 

To ensure you can make the most of the platform, our Platform Administrator will walk you through its features and 

show you how it can simplify your role. 

Steps included in the Platform:  

The job description: Partner prepares the job description. 

The job posting: Industry Partners upload their job postings directly to the Platform. Students will apply 

to the job within the platform and when on the posting end date, the Industry Partner will receive an 

bundle of all applications.  

The pre-screening: The partner will screen resumes and decide on candidates to interview.  

The Interview: The Partner will schedule interviews directly with the students. NBCC can provide 

meeting rooms on a first-come, first-served basis. 

After the Interview: Industry Partners will contact chosen candidates directly to present the work term 

offer on offer day. Once the student has accepted the offer, please notify the Experiential Learning Unit 

to ensure students get enrolled in the co-op work term course. Onboarding the candidate will be the 

partner’s responsibility and normally is processed the same as other hires within the organization. 

 
Your responsibilities as a Partner 
 

¶ 



Terminating a student contract 
 
In rare cases, an employer may wish to end a student’s Co-op contract early due to performance or other 
circumstances. If this is the case, please contact the applicable faculty school member immediately to 
determine the best course of action. 
 

Contact us: For further information, please contact our Experiential Learning office: 

experiential@nbcc.ca 
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